
REQUEST AND AUTHORIZATION 
FOR OFFICIAL TRANSCRIPT 

 
 
NAME: ___________________________________________ DATE: ___________________ 
 
CAREER PLANS/MAJOR: _____________________________________________________ 
 
SEND TRANSCRIPT TO: 
 
School/Address: Applied in 

Person 
Applied 
On-Line 

Enclosed is My 
Application/Fee 

 
 
 
 

   

 
 
 
 

   

 
 
 
 

   

 
 
 
 

   

 
Official Transcript Standard Items Included:  Weighted GPA/Class Rank; Grades; Courses 
Completed/In Progress (Incl. Honors/AP Courses); Grading Scale; SAT/ACT Scores; PSSA Scores;  
Extracurricular Activities should be submitted by student (see attached page).   
 
Please check additional items you would like to appear on your transcript: 
 
___ SS #____________________       
 
 
Student Signature:  _____________________________________________ 
 
Parent Signature:    _____________________________________________ 
 
 

RETURN TO GUIDANCE OFFICE  –  PLEASE ALLOW 3-5 DAYS FOR TRANSCRIPT TO BE SENT 
 
 
---------------------------------------------------------------------------------------------------------------------------------- 
 
For Guidance Office Use Only: 
 
Transcript Submitted to ______________________________________ Date: ______________________ 
 
 
 



Please complete this page for EXTRACURRICULAR ACTIVITIES:  (SCHOOL/COMMUNITY GRADES 9-12) 
Sports; Clubs; Honors/Awards; Volunteer/Community Service; Employment 
 
ACTIVITY GRADE LEVEL OFFICE HELD 
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
Are you taking or have taken an “On-Line” class, please indicate course title below: 
 
Course Name:  ______________________________________________ 
   
  _______________________________________________ 
 
  _______________________________________________ 
 
  _______________________________________________ 
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